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 FY25 Cultural Tourism Funding - Form E - Change Request

	Organization Name
	

	Request Amount:
	$
	Funded Amount:
	$

	Contact Name/Title/Phone/Email
	

	Project Title
	

	Project  Description:
	


If you receive partial funding or expect SIGNIFICANT CHANGES in your project, from what was originally proposed/contracted, you must request approval before implementing material changes. Significant or material changes include: Budget changes of 20% or greater per line item, or changes in organization’s leadership or financial position, or scope changes that will affect the project’s dates, delivery or outcomes. Fill out the appropriate section(s) below, and include attachments or forms, as necessary. Send request to Trudy@UnitedArtsCFL.org for required approval, prior to making the proposed change, or completing your next follow-up payment disbursement. 
( Request for Scope Change in Project Activities & Why 
	Which parts of the project scope are you proposing to change? Why are these change(s) necessary?

	


( Change of __Organizational Board/Artistic/Management Leadership or __Organization’s financial or IRS position, or __Portrait Reviewed Status

	Describe What and Why are these change(s) necessary? How will it impact the project? 

	


( Request for Change in Budget Expenses (attach REVISED budget summary Form B and include detailed information about changes of income & expenses)
	Which parts of the budget are you proposing to change? Why are these change(s) necessary?

	


( Request for Change of Event Dates or Reporting Dates
	
	Current dates
	New dates requested
	Notes

	Event
	
	
	Event Dates (must be within Jan 1 to Dec 31, 2025)

	Project
	11/1/24-2/29/26
	
	Project Report is due 45 days after the project end date.


	Why are these change(s) necessary? How will it impact the project goals, projected attendance, etc.

	


	Requested by: Grantee
	
	Date
	

	Recommended by: UA 
	
	Date
	

	Approved: OC Arts & Cultural Affairs or Adv. Council
	
	Date
	

	Amend contract if applicable
	
	Date
	


Return to: United Arts / Outreach / 3025 Edgewater Dr., Orlando, FL 32803 | Direct: 321.972.9837 / Trudy@UnitedArtsCFL.org 


